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Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25 000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25.000
or less but that:
* are unable to certify themselves as exempt (fee payable): or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25 000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority's internal auditor
* Sections 1 and 2 must be completed and approved by the authority
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25 000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt. or
Is requesting a limited assurance review. must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT
* the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconciliation as at 31 March 2022
= an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exarcise of public rights
= Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the fallowing information on

the authority website/webpage:

Before 1 July 2022 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited

* Section 1 - Annual Governance Statement 2021/22 approved and signed, page 4

-

* Section 2 - Accounting Statements 2021/22 approved and signed, page 5
Not later than 30 September 2022 authorities must publish
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review
Itis recommended as best practice. to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governarice and Accountability Return canstitutes the annual retum referred to in the Accounts and Audit Regulations 2015
Throughout, the words 'extamal audtor’ have the same meaning as the words ‘local auditor” in the Accounts and Audit Regulations 2015
*for & complete list of bodins that may be smaller authoriies refer to schedule 2 to the Local Audil and Accountab ity Act 2014

Annual Governance and Ar.:,couhtéqbiilt_y Return 2021722 Form 3 Page 10of &
Local Councils, Internal Drainage Boards and other Smaller Authorities®




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

* Make sure that the AGAR is complete (no highlighted boxes lefl empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public nghts period as soon as practical after the date of the AGAR approval
+ Do not send the external auditor any information not specifically requested However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments. note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page §) An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant vanances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= If the external auditor has to review unsalicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

*+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022.

Completion checklist - 'No’ answers mean you may not have met requirements

| All sections | Have all highlighted boxes have been completed?

.' Has all acditional mfc_m;'lél!_on requeéled. includlﬁg-tho dates set for the period i 1
| for the exercise of public rights, heen provided for the external auditor? V’ |

| Internal Audit Report | Have allhighiighied boxes been completed by theinternal auditor and explanations pré;ﬁded?| \/J |

IE Sgctmn 1 _ Far any slétemﬂnt to whi_ch the response is 'no',".‘-la-ls._an explanation been pubffs.hed? | s/.]b '

| Section2 .__Es_t_ﬁe authority's approval of the accounting statements been confirmad by ' J 2o

: '_the signature of_ihe Chairman of the appﬂv_a‘l_.frm'"g? il £l __.L ef e i

. | Has an explanalion of significant variations been published where required? [ Nia

| | Has the bank reconciliation as at 31 March 2022 been recondiled (o Box 87 | V] |
| Has an explanation of any difference between Box 7 and Box 8 been peovided? ! dla i :

;“Séctlons 1and 2 | Trust funds — have all disclosures been made if the authority as a body corporate is a 5 A{ In |
I | sole managing trustee? NB: da not send trust accounting statements uniess requested.| A |

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
NEWPol =7 PARISL oy Evtim

Rew/bo/ 25525, a.«:‘j

During the financial year ended 31 March 2022. this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal augit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined the intemal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
tc meet the needs of this authority

internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year

E. This authority complied with ils financial regulalions, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

| . This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
| of arrangements fo manage these

!E. The precept or rates requiremént resulted from an adequate budgetary prm;s. progreas‘ag_éins_{
| the budget was regularly monitored: and reserves were appropriate

E. Expecied income was fully received, based on correct pnces properly recorded and pﬁtmblly
panked and VAT was appropriately accounted for

F. Pelty cash payments were properly supported by receipts, all petty cash &pendrture was approved
and VAT appropriately accou nted for

——— e e =t = SRESHREEE S

G. Salanes o employees and allowances 1o members were ;&and in accordance with this authonty's
| approvals, and PAYE and NI requirements were properly applied

1

R .

CRR Rk

< N&[S

| r_1 i i-';:;set and imréﬁ-en_ls”_rag:slers were complete and accurate and properly mamtainesd

I. Penodic bank account reconciligtions were properly carried out during the year

i J. Accounting statements prepared dunng the year were prepared on the correct accounting basis (receipts |

| and paymenls or ncome and expendiure), agreed (o the cash book, supported by an adequate audit

| frail from underlying records and where appropriate debtors and creditors were properly racorded

| K. If the authorily certified itself as exempl from & imied assurance raview in 2020/21 . 1| met the
exemption critena and correclly declared itself exempt (I/ the aulfonty had & limited assurance
reviaw of jts 202021 AGAR fick "nol coversd’)

L. The authanty publishes information on a free to access website/webpage up to dale at the lime of :
. theinternal audit in accordance with any relevant fransparency code requirements .-/ ¢ ! |
| | !

| public rights as required by the Accounts and Audit Regulations (=.dernced by the nofice publishea

|
| an he wel

1 i | _ '
M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of : /5 | l

v andéor authonty approved munutes ."-'ffl"',’r?‘,'i"l,: the dates set

et
| N. The authority has complied with the publication requirements for 2020/21 AGAR / ; ; ‘
| (sea AGAR Page 1 Guntancs Notes | I
:_(_:_)_ (For Iocx-_ | councils only} R 0 I T e =5 = 5 Yoi | ¢ [Not apphicable
| Trust funds (including charitablej — The council met its responsibilities as a trustee i 2

Feor any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheels if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

9 SHh Do 22 f/ﬂﬂqe [/q, /W\

Signature of person who d
carried out the internal audil Date 9 ASS.‘./
*If the response is 'no’ please stdte the implications and action beng taken lo address any weakn control }ev%ﬁad

(add separate sheets if needed

“*Note: If the response is 'not covered please state when the most recent internal audit work was done in this area and when it is
next planned. or, if coverage is nol required, the annual internal audt report must explain why not (add separate sheets if needed)
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of

NEWNDl T PaR /ISty CoooA'ci L

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arangements for effective financial prepared s aooounting statements i accordonce
management during the yaar, and for the preparation of R | with the Accounts and Audi! Regurlations
he accounting stalements | |

VVe maintained an adequate system of internal sontrol . 3 I ;de pmp;(_ an‘ar;ée:n‘-l.en!; and accepted responsibiity
including measures designad to prevent and detec! fraud q | for safeguarding the pubiic: monsy ad resources in

and corruplion and reviewed its efectivensss J‘ its charge.
) et i L =

|
I

[

| has anly done whal it has the legal power to do and has
coinphed with Proper Praclicoes in doing so

&

. We tock all reasonable steps (o assure ourseives
that there are no matters of actual or potential
nan-compliance with laws, regulations and Proper ! J |
Practices that could have a significant financial effect | |
on the abllity of this authority to conduct its
busmess of manage its finances

r— ——

4. \We provided proper cpportunity during the yaar for . r Uuriryg the year gave all persons interasted he oppoartunity o ,
the exercise of electors’ rights in accerdance with the | \/ inspect and ask questions about Ihis aulhordy's scoounts !
requirements of the Accounts and Audit Regulations | | |

& Wa carried out an assessment of the risks facing this considered and documented the knansial and other risks il |
authority and ook appropriate steps to manage Incse faces and doall with themn propesty ‘
fnsks. including the Introduction of internal controls andfor | \/ |

| external insurance cover whera reguired E
£ We maintained throughoul the year an adequate and ’ | arranged foy & competent person, independsnt of the financia! _!
effective system of iInternal audit of the accounting V( | controfs and procedures 10 give an objactive view on whether |
records and control systems | internal contiols moot the needs of this simalier authorty |

7. We took appropriate action on all matters raised | ‘/ | responded o maiters brought to s attention by itemal apc
in reports from internal and external audit | oxtornal it

B We consdered whelher any litigation, liabilties or | | disclosed everything it shoud have about #s business acliwly |

| commitments, events of transaclions, occurring either o | durmy the yesr incivding evenls laking place after the year |
| dunng or after the year-end, have a financial impact on | .J | | end if relevant |
| this authorty and where appropriale, have included them | | | l
| i the accounting staterments | |
| 5. (For local councils only) Trust funds including has met all of its rosponsibiibes where, as a body |
i cnartable In our capaciy as the sole managing corporale, it is a sole managing trustee of a local |
truslee we discharged our accountability frust or trusis

.J responsibilities for the fund(sVassals, including | I | £t :
| fhnanuial reporting and . if required independent { | \/ Il

| ]

examination of audi | |

*Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and gescribe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a | Signed by the Chawman and Clerk of the meeting where
meeting of the authority on: | approval was given:

and recorded as minute reference: ' Chairman

22/ 643 l CO. &Sl

| Clerk

& :
th/v - Ssa o:—j
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Section 2 - Accounting Statements 2021/22 for

Year ending Notes and guidance

31 March 31 March FPlease round all figures to neares D leave any
2021 2022 boxes blank and report £0 or Ni All figures must
E £ agree fo underlying financial records

| 1. Balances brought | Total balances and reserves at the beginning of the ysar
forward /D ¢ 53 Sof | 2/3 /(e | @srecorded in the financial records Value must agree to
/ | Box 7 of previous year.

|
s I

| = ;_
| 2. (+) Precept or Rates and

Total amount of precept for f;fﬂBs ra};s;d?e;ﬁsj_
| Levies

/ 0 oo o ‘ /{9, o oo | received orrecevable in the year Exclude any grants
| recsived

! ; | Total income or receipts as recorded in the cashbook less
| | the precept tesavi ved (line 2) Include an
: 40 4#{ ,26,L7’ procept or ratesfevies received (line 2) Include any
1
|
|

'_3 {+) Total other r;c";ﬁts

eyl B

grants receved

| 4. () Staff costs ' Tolal expenditure or payments made to and on behall i

| of all employees include gross salaries and wages.
32 v €9 | employers Ni contnbutions, smpioyers pension
f contributions, gratuities and severance payments

2;, 7268

| 5.{-) Loan interesticapital | Tofa.‘ axpanmrum or payments of capital and inferest

repayments /\/ - | ,\/ e made during the year on the authority's borrowings (if any) '

g ['-}A“ other payments | Total expendrfure or payments as recorded in the cash

é’o, 7o | & gf A I book less staff costs (line 4) and loan interest/capital

4 il | repayments (ine 51

7. (=) Balances carried y ' | | Total balances and reserves at tm; and of the year. Must
forward 2/3, 16y | Z2€ /G o |equal(142+43)- (4+5+8)
= gl (BRIl o i e i =
fi Total value Oi_ca;r_'l-a;nd l iy ,. The sum of all current snd E!;pc-n-sffbaﬂk acmrmt.;;, cash [

short term investments 2/ 3, /(_’, &* 2{6 /& © | foldings and short term investments held as at 31 March
To agree with bank reconciliation.

| 8. Total i'n-x-sd'assats piu_s- | Ine value ofaﬂ the property the authority owns — it is made
long term investments i up of all its fixed assets and long term investments as at

? and assets qz‘z 06_ { q[fp ("’{ e 31 Marcn _____

10. Total borrowings . : The oufstand:ng caprran‘ balance as st 31 March of alf raans !
. : A/ . AL 5 from third parties r‘mdudmg PWLB)

11, {For Local Councils Only) The Councrf_ ';s_; bod,_ or.;r,;wa*e acfs as sole rmsfes for
| Disclosure note re Trust funds and 1s responsible for managing Trust funds or assets
| (including chartable} e e

-l J .*I "' lel ."f"'?""?’." .'l.f-r e (K I
el |

—_—

| certify that for the year ended 21 March 2022 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability appraoved by this authority on this date

Retum have been prepared on either a receipts and payments [

or income and expenditure basis following the guidance in % pe £ 2-
Governance and Accountability for Smaller Authonties — a
Practitioners’ Guide to Proper Practices and present fairly
tne financial position of this authority.

Signed by Responsible Financial Officer before being b Z/b ?lfc
presented to the authority for approva:

E .§_j | Signed by Chairman of the meeting where the Accounting

smm
s g .5 2022

as recorded n minute reference
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NEWPORT

Smaller authority name:

) =
Paaisw  Coc

B TN

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOQUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Ssections 28 and 27
The Accounts and Audit Regulations 2015 (Si 2015/234)

NOTICE

NOTES

1. Date of announcement Aty Jow = S o3 (@) l

2. Each year the smaller authority’s Annual Governance and Accountability
Retum (AGAR) needs to be reviewed by an external auditor appointed by
| Smaller Authorities” Audit Appointments Ltd. The unaudited AGAR has been
nublizshad with this notice. As It has vet to be reviewed by the anpointad suditor, |
it is subject to change as a result of that review.
. Any person interested has the right to inspect and make copies of the
| accounting records for the financial year to which the audit relates and alf
| books, deeds, contracts, bills, vouchers, receipts and other documants relating
| to those records must be made available for inspection by any persen
| interestad. For the year ended 31 March 2022, ihese documents will be avallable
| an nable r by ation to:

DI |

(k) CHQ'.S um_ GREEN sH G,

VAC T

\ i-\"a._t

—

commeéncing on (c) __Monday 13 Junes 2022

and ending on (d) ___Friday 22 July 2022

| 3. Local government electors and their reprasentatives also have:
= The apportunity ta queslion the appointed audilor about ihe locoummg
(ecords, and

The right 1o make an objeclion which concerns a matter in raspact of which '
the appoinled audilor could sither make a public intsrest report or apply 1o |
the court for a declaration that an item of account is unlawful. Written nolice
of an objection must first be grven fo the audilor and & copy sent 1o the
sraller authority. .

The sppoimed auditor can be contacled al the address in paragraph 4 betow for
this purpose betwaan tha above dates only

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 20158 and the NAO's Code of Audit Practice
2013. The appointed audiior is.

PHF Littlejohn LLP (Ref: SBA Team)
18 Westferry Circus

Canary Wharf

London E14 4HD

Er' A EL k] som)

5 This announcement is rmh br {tj L"L“-q"“‘“- L DWARD S i

C)I"r\(_L' I{I

|

| (8} insert date of placing of the nolice
mmmmmmmwuwm !
the date in {c} below

§
PESCHENNSI! T |

imeti  oeine, positlon  and
addresstalephane number!  emal
avdress, as appropriate, of the Clerk or
ofher person to which any parsen may |
apply to inspedt the accounts

[¢) Insert date. which must be f least 1
day after the date of ernouncemeant in (a}

| sbowe and bl jeasi 50 workey deys |
| belore the date appointed in (d) below |

| {d) The inspechion period between (c)
| and (d) must be 30 working

days
mclusive and must include the first 10
working days of July.

(#) inser name and posiion of person |
| placing the notice — this person must be
the rezponsible financial officer for the |
stnaller authority




